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Dear Parents 
Here is a summary of the important points which you need to know 
as a Grade One Parent: 
 
General School Rules: 

1. Code of conduct:  Behaviour 
1.1. Learners are to respect educators, elders and other learners at 

all times. 
1.2. Recalcitrant behaviour (defiance of authority, disobedience – 

wilful or otherwise, despicable, wayward, sullen, disrespectful or 
perverse) will not be tolerated. 

1.3. Pornographic and other indecent material, alcohol, cigarettes or 
dependence forming medicine or drugs may not be brought to 
school. 

1.4. Learners to respect school and 
educators’ property at all times. 

1.5. Truancy is unacceptable and is a 
contravention of the law.  Learners who 
are absent must have a letter of 
absenteeism from the parents.  
(Absenteeism for 3 days and more 
requires a doctor’s certificate.) 

1.6. Movement along corridors to be as quiet as possible.  Keep left 
when moving around the school.  No running is permitted on 
the corridors or the quads. 

1.7. No ball games are permitted on the corridors or the quads. 
1.8. Learners are not permitted in the staffroom or hall unless 

accompanied by an educator. 
1.9. Learners may not arrive late at school.  Latecomers will be 

followed-up on. 
1.10 Learners may not be accompanied by friends when visiting the 

administrative complex.  Learners out of class during periods 
must wear a corridor pass. 
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1.11 No toys, pets, guns, darts, knives, Ninja equipment or any object 
that can be construed to be a weapon, 
may be brought to school.  These 
items will be confiscated.  

1.12 Cell phones must be handed in at the 
office at the beginning of the school 
day.  A learner who is caught using a 
cell phone during class will have it 
confiscated. 

 
2. Behaviour in public 
     A Springvale learner, whether in school uniform or not, must strive 

to uphold the name, image and ethos of the school by applying 
basic manners at all times.  No spitting, throwing of missiles, 
swearing and use of obscene signs is allowed. 

 
3. Conduct during breaks 

3.1. No bullying or any form of assault will be tolerated.  
3.2. No indecent behaviour. 
3.3. Play to be conducted in demarcated   
areas only.  
3.4. No rough or dangerous play. 
3.5. Water fountains are for drinking 
purposes only. 
3.6. No dropping of litter. 

 
4. School work 
4.1. Each educator has the right to enforce his / her own class 

rules. 
4.2. All books / files and equipment as per daily timetable must be 

brought to school. 
4.3. Homework and projects must be handed in on the due date. 
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4.4. Lost books are to be replaced by parents.  This includes 
books that have been defaced.   

In addition, the following five rules will be strictly enforced from 
Grade R to Grade 7: 

1. Follow the instructions the first time they are given. 
2. Keep your hands, feet, objects and unkind words to yourself. 
3. Listen while somebody else is speaking. 
4. Look after all property. 
5. Behave appropriately. 

 
Specific information for Grade Ones. 
 

 
 
 
 

1. Curriculum 
      CAPS (Curriculum and Assessment Policy Statement) is the 

Curriculum GDE schools are using at present.  As far as possible, 
learning takes place at each child’s level of ability, although 
parents will need to follow the teacher’s advice promptly if their 
child starts to fall behind.  There are regular assessment tasks 
each term on which the children’s marks will depend, so it is  
important that none of the preparatory work is missed owing to 
absenteeism. 

      Please keep a collection of boxes, toilet roll tubes, yoghurt cups, 
bottle tops and magazines etc. at home, as these are required 
from time to time at school.  We never ask for things which are 
not commonly found in every home, so infringement notices will 
result when necessary items are not brought when required. 
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2. Reading 
Do not compare with other 
children.  Encourage 
reading by reading to your 
child.  A strong zip-up bag 
has been provided in which 
homework books and readers must be kept.  

A separate plastic bag will be provided for library books.  All lost 
or   damaged books must be replaced, and if a book’s plastic 
cover damaged, please re-cover it.  

3. School Lunches 
School lunches must consist of healthy food only – no sweets, 
sticky cakes or creamy biscuits.  ONLY WATER MAY BE 
BROUGHT TO DRINK.  This must be brought in a separate 
lunch bag or After-Care bag to prevent spillage in the suitcase. 
Tuck money must be kept in a purse which hangs around the 
neck inside the uniform (supplied in the stationery pack).  Older 
siblings are not permitted to buy tuck for their younger brothers 
and sisters.  Ensure that the correct amount of money is sent 
for a healthy lunch such as a pie and water.  No sweets are sold 
during school hours.  
Ensure that children eat a good 
breakfast before school, and that both 
breakfast and lunch contain protein foods. 

 

4. Stationery  
      All stationery supplies are stored by the 

teacher.  Mark EVERY item with the 
child’s name.  Your child’s equipment will 
not be shared amongst the other 
children.  Check regularly that he / she has not run out of 
anything. 
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5. Names 
Parents often teach their children to write their names in capital 
letters.  Please discourage this practice, writing the name with a 
capital followed by lower case letters viz. 

Lingomso,  
Michelle. 
 

6. Homework    
Work listed for a particular day is to be done 
ON that day, not FOR that day.  Please don’t 
go ahead on the homework sheet.  The work 
given is to reinforce the work taught at school 
that day. Supervise work done, but don’t do it 
for your child.  If homework is done at After Care, you are  
responsible for signing the homework sheet, and doing any follow-
up work like checking that spelling and reading words have been 
learned.   ALL READING HOMEWORK IS TO BE DONE BY THE 
PARENTS.  AFTER CARE CENTRES DO NOT HAVE TIME TO 
LISTEN TO THE CHILDREN’S READING.  

Children need basic stationery at home (crayons, pencils, 
scissors, glue etc) not only for homework but also for their general 
development.  Don’t forget to check your child’s suitcase daily for 
circulars, and return tear-off strips within two days.  
Merits are awarded for returned tear-off strips.  A note in the 
homework book to say the circular / D6 has been read also affords 
the child a merit. 

 

11. Extra-murals 
 
Encourage participation.  Grade 1’s are not too 
young to play sport or participate in cultural 
activities, and if they are held back until Grade 2, 
they will battle to catch up the skills already  
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taught.  Please consult the extra-mural timetable each term for 
days and times of activities, and ensure that your child attends 
on the days intended for his / her age group.  (Media is for 
teachers only).  All extra-murals are free of charge except for 
toastmasters (Grade 6 and 7 only) and activities marked as 
Private.  
 

12. Marking items 
       Mark all items of clothing, lunch boxes etc with your child’s full 

name – many children share the same first name or initials. 
 
13. Home time 

Notify the teacher in writing if there are to be any 
changes from usual, and be on time to collect your 
child.  Small children do not have a very good 
sense of time and they panic if Mommy is a few 
minutes late.  
Ensure that your child knows with whom he / she 
is going home, and that taxi 

or bus drivers have a list of the children 
they are to collect, and that they take the 
responsibility of ensuring everyone is 
present before driving off.  

       If your child is not going to be collected at home time, it is 
essential that he / she is booked into an after care centre.  The 
school is not responsible for children after 13:45, or 15:00 if they 
are participating in an extra-mural activity.  No child is permitted 
to wait on the car park all afternoon. 

 
14. Appointments with teachers 

Please make an appointment if you 
need to see a teacher.  They are 
usually available between 07h00 
and 07h20.  If a child has to leave 
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early for an appointment, send a note in advance, and ask at 
the office for the child to be called, where you will have to sign 
him / her out. 

    
15. Parental support 
       Parental support is very important.  Try to get involved at school, 

and regardless of your opinion of a teacher, never discuss her in 
front of your child.  This leads to insecurity and discipline 
problems. 

 
16. Money 
      Any money to be sent to the school must be delivered to the class 

teacher (NOT the office) first thing in the morning by the child.  
Money must be in an envelope, clearly marked with the child’s 
name and class, how much money is in the envelope and what it 
is for. 

Logan Botha 1J  
R150    Spelling B  

      If a tear-off strip or any other documentation has to accompany 
the money, please include it in the envelope. 
Small amounts for tuck, civvies days, cake sales etc must be 
brought in the school purse. 

 
17. Uniform 
      Must be worn correctly in and outside of 

school.  (Shoes and socks on, shirts tucked 
in).  No other colours are permitted. 

      No coloured vests or tee-shirts are to be 
worn under the shirt, and underclothing      

      may not be visible below the sleeves or at 
the neck.  Boys may not wear boxer shorts under school shorts 
or sports shorts.  Girls are to wear the uniform grey panties.   
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School cricket hats are compulsory, as are pocket badges, 
SEWN onto summer shirt pockets. 
No jewellery is permitted except for one pair of plain gold or silver 
studs or sleeper earrings for girls. 

       Braided hair and extensions (in the natural hair colour) are 
permitted, however do take care that these do not cause 

permanent damage through being too tightly 
bound. 
On rainy days, umbrellas are not permitted – 
please supply a plain, dark-coloured raincoat for 
such days.  

 
18. Bedtime 
      Absolute latest 8 o’clock, preferably 7 o’clock. 

Monitor all TV viewing.  
 
19. Behaviour 
      Behaviour which is acceptable at home is often unacceptable at 

school.  Help your child to make the transition by making him / 
her listen the first time you speak, and teaching him / her not to 
interrupt when someone else is speaking.   
Infringement of classroom / school rules will 

result in the issuing of 
infringement notices. These 
are to be acknowledged in 
the Infringement side of the 
Merit Book by means of a signature on the day 
the notice is issued. Failure to do so will result in 

a further infringement notice – children need to take 
responsibility for showing such notices to their parents 
immediately, to ensure that parents are aware of problems 
timeously and are able to take action promptly.  Behaviour 
which disrupts the normal running of the classroom and 
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infringes on the rights of other children to learn will not be 
tolerated.  This includes persistent talking, so your children 
need to be trained to keep quiet for extended periods of time.  
Talkative children are NOT cute at school – they are very 
disruptive.  

20. Therapists’ reports 
       Please forward any reports from therapists, etc to the teacher.  If 

a teacher recommends therapy or assessment 
of your child by a professional, don’t take it 
personally.  We are only concerned for your 
child’s best interests.  Sorting out problems 
through the education department can take 
many months, which is time wasted in your 
child’s education. 

 
21. Coming into school 
      DO NOT ACCOMPANY YOUR CHILD INTO SCHOOL IN THE 

MORNINGS.  Anxious parents often set off tearful episodes.  
 
22. Collecting children from school 
       Parents, taxi-drivers and after care buses are only permitted to 

park in the parking area to the north of the school (adjacent to 
the community hall) when dropping off or 
collecting children.  No parking is allowed in 
the grounds, in the bus stop area or in any 
of the gateways. Please do not offload or 
collect your child in the street.   

      Children who leave at 13h15 (First Bell) are taken to the car park 
through Gate 7 and are supervised by a teacher until 13h25.  No 
First Bell child may visit the tuck shop nor leave by any other 
gate.  They may only be collected in the main car park. 

      Second Bell (13h45) children also leave through Gate 7, the 
Welcome Gate on the Willem Botha Street side of the school, or 
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through the small gate in front of the hall.  Second bell children 
will not be accompanied by a teacher. 

 
23. Language of Instruction 
       If you are not English-speaking at home, your child will require 

extra assistance from you if he / she is to cope.  Springvale is an 
English-medium school and there is very little opportunity for 
teachers to teach children to speak English, especially with the 
large classes of today.  It is your responsibility to speak English 
at home daily, and ensure that your child has as much contact as 
possible with English-speaking children.   

Reading English stories every day to your 
children will do much to improve vocabulary 
and language development.  The school 
librarian will be happy to advise you on book 
selection. 

  
24. Religious policy 
       Springvale’s religious policy is still Christian in nature, and 

Christian assemblies are held.  However, important events in the 
calendars of other religions will be discussed and we would like 
children of these religions to share with us.  Any assistance you 
can give us by sending information in advance will be most 
gratefully accepted.   

 
25. Birthday parties 

Children are welcome to bring party “goodies” to celebrate their 
birthdays.  However, please ensure that they are easy to 
distribute, that there is sufficient for the entire class 
and that they are preferably pre-packaged. Please 
make sure there is no bubble gum or noise makers 
in the party packs. Teachers do not have the time 
to cut up fiddly cakes, share out chips and sweets 
from large packets or pour cool drinks.  School parties are very 
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low-key, and are kept short to limit over-excitement, so please do 
not consider them a replacement for a proper birthday party.   

 
26.  Sick children 

 
Please do not send sick children to school, 
especially those who have been vomiting in the 
night or who have diarrhoea.  Our sickbay has had 
to be converted to therapy and storage rooms, so 
sick children have to sit on a chair until someone 

fetches them.  Our secretaries are also too busy to attend to sick 
children adequately.  This does not mean that a child should be 
kept at home for every little twinge – on average, a normal 
healthy child is absent about 5 times per year excluding illnesses 
such as chicken pox.  

      On returning to school after any absence, the child must present 
an absent letter; after three days or more, a doctor’s note is 
needed.  If your child is well enough to attend school, but still 
needs to complete a course of medication, please send the 
medicine, pre-measured into correct doses (either in a small 
Tupperware or even tied into the corner of a plastic bag, which 
can be punctured and sucked out) with precise instructions 
regarding times of administration.  WE ARE NOT PERMITTED 
TO GIVE MEDICINE WITHOUT WRITTEN INSTRUCTIONS. 

 
27. Toys 
      No toys are to be brought to school.  
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      While this list may seem to be a dissertation of “do’s” and “don’ts”’ 

we are sure you will agree that most of it is common sense.  With 
parental co-operation, our job is made much easier, and your 
child is made to feel that he / she is a member of the Springvale 
family.  Overt conflict between parents and the school results in 
insecurity in the child. 

 
      Thank you for your co-operation, and may we wish you all the 

best with your year as a Grade 1 parent. 
 
 
 
 
 
 

The Grade 1 Teachers. 


